Page 2 – [State Director/Part C Coordinator]


[Name of New Director/Coordinator]

[State/Agency]

[Address]

[Address]

Dear [Name of State Director/Part C Coordinator],
On behalf of the Office of Special Education Programs (OSEP), I want to welcome you to your new position.  We are delighted to be working with you as [State’s] new [State Director/Part C Coordinator].  
We hope to prove ourselves a valuable partner in your work.  We begin by offering you a brief description of OSEP’s divisions and programs and letting you know that we are here to help as you assume your new responsibilities.  Someday soon, names like Patty Guard (Deputy Director of OSEP), Larry Wexler (OSEP’s Research to Practice Division Director), and Ruth Ryder (OSEP’s Monitoring and State Improvement Division Director) will become familiar.  For now, please review the accompanying information to learn about their and others’ work in OSEP—and, most importantly, how OSEP can support the work you do.
If you have questions that aren’t answered by this information, please do not hesitate to call your OSEP State Contact [Name], at [Number].  
I want to once again congratulate you on your new position and offer my personal gratitude for all you’re doing to help make sure high-quality educational services are provided to children with disabilities. Your work is truly important to children and families. We look forward to partnering with you to improve results for [infants and toddlers OR children and youth] with disabilities and their families. 






Sincerely,







Alexa Posny, Ph.D.






Acting Director
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